
From: Ashmeade, Iris
To: Westra, Don; Weeks, Sharon E.; Reese, Tondia; Patillo, Shayla
Cc: Tellis, Vickie; Fortson, Donald O.; Evans, Malikah
Subject: RE: Template For Weekly Update on our Fresh Return Initiative
Date: Tuesday, April 5, 2022 3:23:04 PM
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Thanks very much Don.  I appreciate it.
 
Iris
 
Iris J. Ashmeade
Branch Manager, Facilities, Grants and Acquisitions Management Branch
Mission Support Division
EPA, Region 4
SNAFC – 9T25
Atlanta, GA  30303
Phone: (404) 562-8158
 
 
 

From: Westra, Don <Westra.Don@epa.gov> 
Sent: Tuesday, April 5, 2022 2:37 PM
To: Weeks, Sharon E. <Weeks.Sharon@epa.gov>; Ashmeade, Iris <Ashmeade.Iris@epa.gov>; Reese,
Tondia <Reese.Tondia@epa.gov>; Patillo, Shayla <Patillo.Shayla@epa.gov>
Cc: Tellis, Vickie <Tellis.Vickie@epa.gov>; Fortson, Donald O. <Fortson.DonaldO@epa.gov>; Evans,
Malikah <Evans.Malikah@epa.gov>
Subject: RE: Template For Weekly Update on our Fresh Return Initiative
 
Good Afternoon;
 
I am sharing this document with the group so that any changes can be
made in real-time. Please use this version.
 
 
 
Don Westra - Acting Information Systems Management Branch (ISMB) Manager
Mission Support Division, Region 4, US Environmental Protection Agency
61 Forsyth St SW, Atlanta, GA 30303 (404) 562-8129

 
From: Weeks, Sharon E. <Weeks.Sharon@epa.gov> 
Sent: Tuesday, April 5, 2022 2:29 PM
To: Ashmeade, Iris <Ashmeade.Iris@epa.gov>; Westra, Don <Westra.Don@epa.gov>; Reese, Tondia
<Reese.Tondia@epa.gov>; Patillo, Shayla <Patillo.Shayla@epa.gov>
Cc: Tellis, Vickie <Tellis.Vickie@epa.gov>; Fortson, Donald O. <Fortson.DonaldO@epa.gov>; Evans,
Malikah <Evans.Malikah@epa.gov>
Subject: RE: Template For Weekly Update on our Fresh Return Initiative
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Iris – Added Reminders. Sharon
 
From: Ashmeade, Iris <Ashmeade.Iris@epa.gov> 
Sent: Tuesday, April 5, 2022 1:38 PM
To: Westra, Don <Westra.Don@epa.gov>; Reese, Tondia <Reese.Tondia@epa.gov>; Weeks, Sharon
E. <Weeks.Sharon@epa.gov>; Patillo, Shayla <Patillo.Shayla@epa.gov>
Cc: Tellis, Vickie <Tellis.Vickie@epa.gov>; Ashmeade, Iris <Ashmeade.Iris@epa.gov>; Fortson, Donald
O. <Fortson.DonaldO@epa.gov>; Evans, Malikah <Evans.Malikah@epa.gov>
Subject: RE: Template For Weekly Update on our Fresh Return Initiative
 
Don please see the attached update thanks so much for putting this template together.  Sharon can
you pull some info off of the site to add under reminders please?  Tondia please check to ensure the
on-site information is accurate.  Shayla please reverify the records management information.  Don
and I will need this information routinely.  Next week Sharon I will want to include some Frequently
Asked Questions.  We will do this for 3 more weeks.  If you have ideas on what we should also add,
keep them coming!
 
If I could get this information by tomorrow morning (add it to the attached).  I would appreciate it.
 
Thanks folks!
 
Iris
 
Iris J. Ashmeade
Branch Manager, Facilities, Grants and Acquisitions Management Branch
Mission Support Division
EPA, Region 4
SNAFC – 9T25
Atlanta, GA  30303
Phone: (404) 562-8158
 
 
 

From: Westra, Don <Westra.Don@epa.gov> 
Sent: Monday, April 4, 2022 3:18 PM
To: Ashmeade, Iris <Ashmeade.Iris@epa.gov>
Subject: Template For Weekly Update
 
Hi Iris;
 
Please look at the attached template and let me know what you would like
added or changed.
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Don Westra - Acting Information Systems Management Branch (ISMB) Manager
Mission Support Division, Region 4, US Environmental Protection Agency
61 Forsyth St SW, Atlanta, GA 30303 (404) 562-8129

 


